



Servicing the HOA or Body Corporate:

Dominicum Properties is a professional Body Corporate and HOA Manager specialising in the provision of quality, responsive services in Gauteng. We are a dynamic and progressive company, committed to providing the very best service:

Administrative

On behalf of the Body Corporate and HOA, Dominicum Properties will: 

1. Prepare an annual estimate of income and expenditure for submission to the directors of the HOA or Trustees of the Body Corporate for determination of monthly levies and approval;

2. Periodically review the Budget; 

3. Open an account with a Financial Institution in the name of the client; 

4. Assist the Directors or Trustees on replacement values of improvements for insurance purposes and arrange for valuations when requested to do so by the trustees;

5. Arrange for the insurance of buildings and improvements and any other insurance which may be required; 

6. Assist with the submission of all insurance claims on behalf of the client; 

7. Assist the caretaker/estate manager in arranging for such repairs and maintenance of the Common Property, not requiring the advice and supervision of professional engineers, architects or other professional bodies, when instructed by the client to do so and to call for quotations when so instructed; 

8. Assist the caretaker/estate manager in negotiating with professional firms and others for the determination of specifications of work to be done when requested to do so;

9. Assist the caretaker/estate manager in negotiating with outside contractors at the request of the client to perform certain services on behalf of the client; 

10. Assist and advise the client on the enforcement of the Rules adopted by the HOA or Body Corporate in terms of Section 35 of Act 95 of 1986, as amended, when requested to do so by the client.

Collection

1. Collect all income due to the client including levies and any other income due from all current and future owners and to on a monthly basis deposit surplus income into an interest bearing account in the name of the client. All interest earned on such account shall accrue to the Body Corporate or HOA;

2.  Verify and pay all accounts due by the client, as also to exercise control over the budget, subject to any restrictions imposed or directives given by the Directors or Trustees; 

3. Exercise credit control in respect of all amounts owing by owners to the Body Corporate or HOA to the extent of timeously addressing Letters of Reminder to owners who are in arrear and instituting legal action for the recovery of arrears and interest where necessary. In the case of serious defaulters, such legal action shall include the appointment of and correspondence with attorneys which may, inter-alia, and lead to the sequestration of owners. The Managing Agent furthermore undertakes to take such other reasonable steps as may be directed by the Directors or Trustees for the recovery of arrear amounts, and interest where necessary; 

4. The defaulting debtor shall be charged an administration fee for each reminder or demand issued by the Managing Agent. 

The Managing Agent will in consultation with Trustees determine the required services and design an agreement to suit the needs required by the HOA or Body corporate. 

Please contact us for a formal outset.
Dominicum Properties @ www.dominicum.co.za 

Office: 011 425 4928
Cell: 083 275 0367 (Ian Badenhorst)


